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COVID Safety Plan

Please use the following form to document your plan
for how your staff and patrons will be kept safe during
the COVID-19 pandemic.

Premises name: E|lensbrook
has a maximum capacity of Number 57 patronsand agrees to the
following Phase 4 safety requirements:

/A strict limit of a minimum /Maintain physical distancing
_I of 2sgm per person _I

_/Maintain hygiene standards and /l Carefully manage shared spaces
| conduct frequent cleaning to ensure physical distancing

o Refer to the COVID Safety Guidelines for information on the
expectations for COVID Safety Plans and to assist you in
completing this plan. These are available at wa.gov.au

9 Discuss and share relevant details of your plan with staff,
contractors and suppliers so everyone is aware of what to
do and what to expect.

6 The COVID-19 pandemic is an evolving situation -
review your plan regularly and make changes as required.

Q Print and display the COVID Safety Plan Certificate
available at the end of this form.

We're all
in this

WA.gov.au




Premises details

Premises name: Ellensbrook Prepared by: Bronwen Channon

Type of premises: Heritage Building Position title: Volunteer Officer

Street address: ~ Ellen Brook Rd Margaret River  completion date: ~ 13/08/20

Contact no: 9212 1141 Revision date: as per Govt regs

Email: trust@ntwa.com.au

* For the sections below, please complete the form and attach additional pages
or information as required.

1. Physical distancing

* What will be done to implement physical distancing guidelines?

Consider: physical distancing for staff and patrons; occupancy limits based on
2sgm requirements; management of waiting areas etc.

Total square meters available to public is 104, therefore 52 people are allowed to visit. No more
than 8 in the reception area.

All payments will be encouraged to be cashless, reducing queue time and congregation of people.
Waiting area outdoors to allow physical distancing.

Markers outdoors are not possible as the ground covering is loose gravel.

1.5 social distancing to be practised.

2. Hygiene

* How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

Sanitisation station to be installed at public entry point

Hand sanitiser to be available for volunteers

Reception area, flat surfaces, door handles and keyboard to be wiped regularly during opening time
Encourage no touching of surfaces, it is not possible to disinfect the heritage fabric of the place.
Limit the number of volunteers in the office/kitchen at any one time, surfaces to be wiped by the user
on exiting this space.

Volunteers and members of the public are encouraged to wash their hands and use sanitiser often,
but particularly on entry and exit of the venue, and for volunteers, after finishing with a group.
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3. Training and education

* How will you ensure all your workers know how to keep themselves and others safe
from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;
guidance material etc.

Comprehensive signage to be placed prominently on site.

Volunteers are encouraged to undertake online training as provided eg Sentinel. Volunteers must
notify the Volunteer and Place Officer when training has been completed.

Community service training to be undertaken

Briefing sessions for front-of-house volunteers to reinforce protocols and requirements.

4. Compliance

* | am aware that in addition to the legal obligations arising from the Emergency
Management Act 2005 and the Directions made under that Act, | must continue to comply
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes / No

Comments:

5. Response planning

* How will you respond to an exposure or suspected exposure to COVID-19 within
your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular
review of procedures etc.

Incident reporting: adhere to existing process.

Cleaning records: frequency

Review of procedures to be undertaken informally on an ongoing basis by volunteers, and
modifications will be made as required through consultation with the Volunteer and Place Officer.
In the event that there is an outbreak or community transmission is detected, or as directed by the
Government, the venue will be closed to all patrons until further notice.
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Premises name:

Ellensbrook
COVID Safety Plan Certificate

Number:

Welcome. 57
We can accommodate patrons and agree to

maintain the WA Government’s safety measures

‘/ |2$qm per person
/ Frequent cleaning
and disinfection

We’re doing our part to help keep you safe.
Please respect the rules and our staff.

We're all in this

Prepared by: Date:

NTWA 13/08/20

WA.gov.au
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